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Data Sheet


Dear Sir/Madam,


I wish to apply for a grant of $ _____________ to undertake a project entitled (Chinese and English) :________________________________________________________________________________________________________________________________________________________________________________________________________________________________________Brief description of the purpose of the project : ________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________

Name of organisation (Chinese and English) : ___________________________________________

________________________________________________________________________________________________________________________________________________________________

Name of person-in-charge : _________________________________________________________ 

Position in organisation : ___________________________________________________________

Telephone/mobile number : ______________________  Fax number : _______________________

E-mail address : __________________________________________________________________

Mailing address : _________________________________________________________________ ________________________________________________________________________________________________________________________________________________________________
Cheque payable to (If different from the name of organisation above) : 

________________________________________________________________________________________________________________________________________________________________

	Date of application :
	_______________________________________________________________


	Official chop of the organisation :
	____________________________________________________


	Signature of person-in-charge :
	______________________________________________________


Note : 
This data sheet serves as a summary of an application.  Once approval is granted to an application, the information given by the applicant organisation in this section will be put on the websites of the Environmental Protection Department (EPD), Agriculture, Fisheries and Conservation Department (AFCD) and the Environment and Conservation Fund (ECF) Committee for public access.  If the organisation does not wish to release certain information, please forward its request and justifications upon submission of the application to EPD.

Content of Project Proposal

Important Notes
· All sections of the application form should be completed with supporting documents wherever required.  Where the information sought is not applicable or not available, please fill in “NA”.

· The application form must be typed or printed on both sides of a paper.

· Please give clear and concise information.  Additional pages may be attached to the form if necessary.

· Softcopy can be downloaded from the websites of – 

AFCD : http://www.afcd.gov.hk; and
EPD : http://www.epd.gov.hk/epd/english/boards/ecfc/appl_for_ecf.html
· Acknowledgment will be sent to the applicant organisation after receipt of an application by EPD.

· Please read the “Guide to Application” carefully, and provide all details of the proposed project.

Details of the proposed project

1. 
Project title (In both Chinese and English)

_____________________________________________________________________________________
_____________________________________________________________________________________
2. 
Duration of the project (Please specify commencement and completion dates) 


_____________________________________________________________________________________
_____________________________________________________________________________________
3.
Nature and purpose of the project 


(Please state in specific terms how the project will enhance the conservation of the site concerned and in better achieving the nature conservation objectives)


__________________________________________________________________________________________________________________________________________________________________________

4. Name of the applicant organisation 


(In both Chinese and English.  The applicant must be a registered local non-profit making organisation or a group formed under a registered non-profit making organisation in Hong Kong) 

__________________________________________________________________________________________________________________________________________________________________________
5. Details of the project team 

(a) Structure of the project team

________________________________________________________________________________________________________________________________________________
(b) Information about the person-in-charge/team leader(s) of this project

(May attach C.V. of the person-in-charge/team leader(s) of no more than two pages to demonstrate previous experience in undertaking similar projects)

________________________________________________________________________________________________________________________________________________
(c) Number of workers involved in the proposed project and their positions in the organisation 

(Please also provide details of project coordinator(s) and other supporting staff to be involved and give full justification.  Please provide breakdown on the number of full time staff, part time staff and voluntary workers)

____________________________________________________________________________________________________________________________________________________________________

6.
Role of the applicant organisation in the project

(Applicant organisation that does not make major contribution to organising and implementing a project will not be eligible for funding)

__________________________________________________________________________________________________________________________________________________________________________

7.
Details of other co-organising/assisting/supporting/sponsoring bodies for the project

(The applicant organisation should confirm whether it has already obtained the agreement in principle from the landowner of the site concerned to enter into a conservation management agreement with it and set out the details)

______________________________________________________________________________________________________________________________________________________________________________________________________

8.
Target site 

____________________________________________________________________________

____________________________________________________________________________

9.
Target habitats and species to be conserved

____________________________________________________________________________

____________________________________________________________________________

10.
Estimated area of land to be conserved

____________________________________________________________________________

____________________________________________________________________________

11. Anticipated number of participants for each activity

____________________________________________________________________________

____________________________________________________________________________

12.
Method of project implementation 

(Please state clearly the implementation method to be employed and demonstrate how this could help achieve the purpose of the project)

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

13.
Workplan, timetable and deliverables

(a) Workplan (Please describe in detail the various activities that will be carried out under the project)

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

(b) Timetable (Please give a timetable showing the length and sequence of the various project activities)

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

(c) Deliverables (Please include quantifiable and quality results, and publicity plans to announce project findings) 
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

14.
Budget for the project and proposed payment schedule

(Please refer to the budget guidelines in section 4 of the “Guide to Application”)

	Particulars
	Unit cost 

($)
	Quantities
	Expected Expenditure 

($)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


15.
Other sources of funds for this project 

(Both funds confirmed and being applied for.  The availability of alternative funds will be taken into account when we consider an application.  Any efforts to seek private sector sponsorship for a proposed project should be highlighted)

____________________________________________________________________________

____________________________________________________________________________

16
Estimated revenue/income generated from the project 

(Estimated revenue gains from the project would normally be deducted from the amount of grant applied for.  State how this will be used to offset the project cost.  If this is not possible, full explanation should be given)

____________________________________________________________________________

____________________________________________________________________________

17.
Procurement of equipment and capital items (if applicable) 

(Please refer to paragraph 5 of the “Guide to Application”)

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

18.
Record(s) of the applicant organisation in implementing similar projects (if any)

____________________________________________________________________________

____________________________________________________________________________

19.
Other relevant information in support of your application

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Supplementary Sheet for Details of New Applicant

First-time Applicants
Name of organisation (Chinese and English) :

________________________________________________________________________________________________________________________________________________________________

Registration number (as a non-profit making organisation in Hong Kong)* :

________________________________________________________________________________

Background information about the organisation : 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Information about key members of the organisation and the person-in-charge of the project : 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Experience in organising environmental activities :

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

*Please provide documentary proof of the organisation’s status as a non-profit making organisation.


Personal Data Collection Statement
Purpose of collection
The personal data and other related information provided by you in the Application Form will be used by EPD, AFCD, and the Environment and Conservation Fund Committee for the purpose of processing your application.  The provision of personal data and other related information in the Application Form is voluntary.  You may apply to EPD to withhold some data from release to the public.  However, if you do not provide adequate and accurate data, we may not be able to process your application.

Disclosure of information

The Secretariat of the Environment and Conservation Fund Committee and EPD may keep your application and the progress and completion reports in the Registry and may include the personal data and other related information you provide in the Application Form in a register/catalogue, which will be made available for public inspection.  Where necessary, the particulars submitted by you may also be provided to other departments/organisations/persons for the purposes of verifying the particulars provided and other purposes related to the application.

Access to personal data

You have a right to request access to, and to request the correction of, the personal data and other related information you supplied in accordance with the provisions of the Personal Data (Privacy) Ordinance (Cap. 486).  Such requests should be made in writing to EPD.

I have read and understood the Conditions for the Use and Allocation Funds and agree to the conditions.

	
	____________________________

	
	Signature

	Name of person-in-charge:
	(                                                    )

	
	

	
	

	Date:
	____________________________


* Please delete whichever is inappropriate.

* Please photocopy this form if more than one is required.

Note :
This Guide may be amended by EPD as and when necessary.
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