Annex to Licence to Possess - Endangered Species Transaction Record




Page No.:      
(Protection of Endangered Species of Animals and Plants Ordinance)
Licensee:                                                                                             Licence Number: _ APO/PL ____    ___ __   ____ 
	Specimens/Goods of Endangered Species:
	                                                    
	Serial Number

(Box 7 of Licence to Possess):
	           
	(Use separate sheets for each type of specimen/goods of an Endangered Species)


	Date of Transaction
	Stock-in Record

(Enter quantity into appropriate column)
	Stock-out Record

(Enter quantity into appropriate column)
	Balance after Transaction

(Quantity & Unit)
	Number of Supporting Documents

(e.g. invoices, licenses, etc.)
	AFCD Endorsement

	
	Import
	Local Purchase
	Others

(Please specify)
	Export/Re-export
	Local Sale
	Others

(Please specify)
	
	
	

	
	Balance B/F：
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Balance C/F :
	
	
	


Notes:
1. In accordance with the conditions of Licence to Possess, the licensee must record in detail every transaction in this Transaction Record, including acquiring, using, sale or disposal and the balance of the licensed stock of specimens/goods of scheduled species within 3 days after the completion of the transaction. 
2. Supporting documents (e.g. CITES* certifying document, import licence, invoices or receipts) evidencing the transaction shall be kept until the expiry of 2 years, or the concerned specimens/goods are no longer in possession, whichever date is the later, and for checking by the Authorized Officer#. 
3. Supporting documents should be numbered to facilitate inspection by the Authorized Officer.
4. Licensee shall produce the Transaction Record immediately upon the request of an Authorized Officer.  Licensee shall also allow the Authorized Officer to inspect the relevant documents and specimens/goods against the Transaction Record and provide a copy of the documents to the Authorized Officer.
5. For the purpose of application for a Licence to Export or Licence to Re-export, the applicant must produce supporting documents (e.g. previous Export/Re-export Permit or pre-Convention certificate) to prove to the satisfaction of the Director of Agriculture, Fisheries and Conservation that the specimens/goods of scheduled species are acquired/obtained in accordance with CITES and the relevant provisions of the local laws.  Otherwise, the application cannot be processed.
*CITES: Convention on International Trade in Endangered Species of Wild Fauna and Flora
#Authorized Officer means an authorized officer under the Protection of Endangered Species of Animals and Plants Ordinance

(Form ES1-06)
